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06 YTBEPKIECHUU aJIMUHUCTPATUBHOIO
periameHTa o IPEI0CTaBIECHUIO
MyHununanbHou ycayru «lIpenocraBienue
uHbopMallMu O TEKylIlell yclieBaeMoCTH
y4YaIerocsi, BeJACHUE JIEKTPOHHOTO THEBHHUKA
1 DJIEKTPOHHOTO )KypHaJla yCIIEBAEMOCTH

B cootBerctBun ¢ denepanbabiM 3akoHOM OT 6 okTa0pst 2003 roma Ne«131-D3
«O0 o0mMX MPUHIMIIAX OpraHU3allMd MECTHOTO camoympaBieHus B Poccuiickoit
Oenepanun», DenepanbapiM 3akoHOM 0T 9 deBpans 2009 roma Ne§-d3 «O6
o0ecrnedyeHnu 10CTyIa K HHPOPMAIIH O AEATEIbHOCTH rOCYAapCTBEHHBIX OPTaHOB U
OpraHoB MECTHOTO camoyIlpaBiieHUs», DenepanbHbiM 3akoHOM OT 27 utons 2010
roga Ne 210-®3 «OO6 opraHu3anuMyd TMPEJOCTABICHUS TOCYAApCTBEHHBIX U
MYHUIMNANBHBIX YCIyr», 3akoHoM Poccuiickoit @eaepaunu ot 10 uronst 1992 rona
Ne 3266-1 «O06 oOpazoBanum», pPyKOBOICTBYSCH pacropsskeHneM Mbpapa ropojaa
Uuter ot 06.09.2011. Neo 1454-p «O pa3paboTke ©  YTBEPKICHUU
aJIMUHUCTPATUBHBIX PETJaMEHTOB  WCIOJHEHUS MYHUIMMAIbHBIX (QYHKIUH |
MPEAOCTABICHUSI MYHUIMIAIBHBIX YCIYT, MPOBEACHUS HKCIEPTU3BI MPOCKTOB
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MyHUIIUTIATBHBIX YCITYT»,

ITOCTAHOBIAIO:

1. VYTBepauTp aIMMHHMCTPAaTUBHBIA pPErJIAMEHT MO IPEJOCTABICHUIO
MyHuInanbHou ycnyru «lIpenocrasnenne nHpopmalyu o TEKyeil ycrneBaeMoCTH
y4allerocs, BEAEHUE DJIEKTPOHHOTO JHEBHUKA M JJEKTPOHHOIO JKypHala
YCIIEBAEMOCTHU COTJIACHO MPUJIOKEHUIO K HACTOAIIEMY MOCTAHOBJICHHUIO.

2. OnyOnukKoBaTh HACTOAIIEE MOCTAHOBICHHUE Ha OQUIMAILHOM caiiTe
aAMUHUCTPALIMA TOPOJICKOTO OKpyra B HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM
cetu HTEpHET, pa3MeIeHHoM 1o aapecy: Www.admin.chita.ru.

Mbp ropona HUutsl A.J1.Muxanes


http://www.admin.chita.ru/
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[Ipunoxenue
K IIOCTAHOBJICHUIO aIMMHUCTPaLUU

ropojickoro okpyra «l opox Ynray
or« 03 »_ 02 2012r.Ne 69 _

AJIMUHUCTPATUBHBINA perjiaMeHT
0 NMpeI0CTABJIEHHI0 MyHUIIUNIAIbHOM yeiayru «IIpexocraBienne
HH(OpMALNHU 0 TeKylIeH yCcIeBaeMOCTH Yy4allerocs, BeJleHue 3JeKTPOHHOI0
JTHEBHUKA M 3JIEKTPOHHOI0 KYPHAJIA YCIIEeBAEMOCTID)

1. O6mue noJioKeHUst
1.1. IlpeamMeT pery/jMpoBaHusl perjaMeHTa

HamMeHnoBanne  MyHunumaneHod — ycayru - «lIpemocraBnenue
UHpOpMAIMU O TEKYUIeH YCIEBAaeMOCTH Y4Yalllerocs, BEIEHHUE HIIEKTPOHHOI'O
JTHEBHUKA U 3JICKTPOHHOTO JXypHaja ycreBaeMocT» (anee — Yciyra).

AJMUHUCTPATUBHBIA PErIaMeHT MpPElIOCTaBICHUsT YCIyTru pa3paboTaH B
LEIAX TOBBIIICHUS KAauyecTBa MCIOJHEHHUS YCIYrd, ONpENeNsieT CpOKH U
MOCJIEIOBATEIbHOCTh  ACHCTBUM  (aAMUHUCTPATUBHBIX  MOpOUEAYyp)  IpHU
OCYILIECTBJIIEHUU Y CITyTH.

[IpeameToM  peryivpoBaHUsi  HACTOSILIETO  pErjlaMeHTa  SABJISIETCS
OCYUIECTBJICHUE MOJHOMOYMNA IO MPEIOCTABICHUIO HH(POPMALMH O TEKyLIeH
YCIEBAEMOCTH YyYallerocs, BEJEHUE AJIEKTPOHHOIO AHEBHUKA MU 3JIEKTPOHHOIO
’KypHaja yCleBaeMOCTH.

VYcenyra mpenocTaBiseTcs  MYHHLIMIAIbHBIMU 001I€00pa30BaTeIbHBIMU
YUpPEXKIEHUSIMU (fanee - YUpexkIeHus), peaiu3ylolMMU B COOTBETCTBUHU C
JUIEH3UeN Ha MpaBo 00pa30BATEIBHOU JESTENIbHOCTH MPOTPaMMbl HadyajJbHOTO
o0I111ero, OCHOBHOTO OOIIEro, CpeaHero (MOJHOro) oO0Iero oOpa3oBaHHS U
UMEIOIINMHU CBUJETENBCTBO 0 rocyapCTBEHHOU aKKpeIUTalHH.
OTBETCTBEHHOCTh 3a COJEP)KAHME M KadyeCTBO IMPEAOCTaBIIEMON Y CIyru
BO3JIAraeTCs Ha PYKOBOJUTENEH Y UPEKICHUM.

KonTposib kauecTBa mnpenocTaBisieMoil Yciyru Bosnaraetcs Ha Komwurer
o0pa3oBaHMsl aJIMUHUCTpaUU ropoackoro okpyra «l'opox Yurta» (manee —
Komurer) Ha npaBax Yupenurens YupexaeHui.

1.2. Kpyr 3asaBureJei

[Tonyuarensamu Ycayru SIBISIOTCS POAUTENM (3aKOHHBIE MPEACTABUTEIIN)
oOyuarortierocst (nanee - 3asBUTENb). 3asBUTEISAMU Y CIYTH SBISIOTCS TPAKIaHE
Poccuiickoii @enepanuu, numa 0e3 rpakJaHCTBA U MHOCTPAHHBIE TpaklaHe Ha
PaBHBIX OCHOBaHHUSIX.

3asBUTEIEM MOXET OBITh KaK TMoJydaTeidb YCIyrH, Tak W JHIIO,
JNEUCTBYIONIEE OT UMEHU 3aKOHHOTO MPEICTAaBUTENSI HA OCHOBAaHUU JJOBEPEHHOCTHU
(1OBEpEHHOCTh, 3aBEpPEHHAs PYKOMMCHOW MOAMHUCHIO 3aKOHHOTO MPEICTaBUTENS
pebeHka, He TpeOyrolasi HoTapUaJIbHOTO 3aBEPEHU).



1.3. TpedoBanus K NOPAAKY HHGOPMHUPOBAHMA O NPEAOCTABIECHUH
Yeayru

1.3.1. Iopsaox uabopMupoBanus 00 UCTIOJTHCHUN Y CITYTH.

1.3.1.1.UadopmupoBanrne 00 HWCIOTHEHUH YCIYTH OCYIIECTBISETCS
HEMOCPEJICTBEHHO B Y UPEIKICHUSAX.

1.3.1.2.0cHOBHBIMH  TpeOOBaHUSAMU K HMHOOPMHUPOBAHHUIO T'pakaaH
SBJISIFOTCSL:

® JI0CTOBEPHOCTH MPEAOCTaBIIEMON HH(DOpMAIUY;
YETKOCTh B U3JIOKCHUN HH(POPMAIIHH,
MOJIHOTA UH(POPMALIHH;
HaIISTHOCTH (hOPM MpEoCTaBIsIeMON HH(pOpMaInu;
yI00OCTBO M IOCTYIMHOCTD MOJy4YeHUs1 HH(OpMAIIK;
OTIEPAaTUBHOCTH MPEIOCTABICHUS HH(DOPMAITUH.
1.3.1.3. Jlna monydeHus: H”HGOPMAIMKA O BEJACHHUH JJICKTPOHHOTO JHEBHUKA
M DIIEKTPOHHOTO JKypHaja YCIEBAEMOCTH OOydJarommxcsi 3asBUTENN BIIPaBe
o0paTUThCS:
e B ycTHOM ¢Qopme IMYHO B YupexieHue (MepedeHb  YUPEKICHUN
npencTasiieH B npuioxkeHuu Nel Hacrosiero Pernamenta);
e 110 TenedoHy B YUpeXKICHHUE;
® TOCPEACTBOM (DAKCUMMIBHOM CBA3U Y UpEeKIACHUS;
® 10 aJIpecy BJIECKTPOHHOM MOYTHI Y UPEKICHHUS.

1.3.1.4. Ecmu wuHdopmanus, modydeHHass B  YUpeXKICHUH, HE
yIOBIETBOPSET 3asiBUTENS, TO OH BIpPaBe B IUCHMEHHOM BHJE WIH YCTHO
oOpaTUThCA B ajapec mpeacenaTesis KOMHTETa OOpa3oBaHMs aJIMUHUCTPAIIUU
ropoackoro okpyra «l'opox Yura» (r. Yuta, yn. 3abaiikanbckoro padouero .94,
tei: 35-46-25, daxkc: 35-46-25, e-mail:Obrazovanie_ school@meqgalink.ru)

1.3.1.5. NudopmupoBanre opraHu3yeTcs CISAYIOIIIM 00pa3oMm:

® WHAWBUAYATHLHOE HHPOPMHPOBAHNUE;
e ny0aM4YHOE MH(DOPMUPOBAHHUE.
1.3.1.6. UudopmupoBanue npoBoauTCs B hopMme:
® YCTHOTO MH()OPMUPOBAHMUS;
® THCHMEHHOTO WH()OPMHUPOBAHUS,
e pa3MmenicHUs HHGOPMAIIMK Ha CalTe.

1.3.1.7. WuauBuayanbHOe YCTHOE HWH(GOPMHUPOBAHUE OCYIIECTBISCTCS
COTpYIHHKaMHU YUpeKJIeHUM pu oOpaieHnn 3asButeniel 3a nHdopmarmei:

® TIpU JTUYHOM OOpAICHUU;
e 110 Tenedony.

CoTpyaHuK, OCYIIICCTBIISIONTUH WHINBUYaTbHOE YCTHOE
UH(OPMHUPOBAHKE, JODKCH MPUHATH BCE HEOOXOIUMBIE MEPHI IS 1aY TOJTHOTO
OTBETa HA TIOCTABJICHHBIE BOMPOCHI, a B CITy4ae HEOOXOAMMOCTH C MPUBJICYCHUEM
JIPYTUX CIenuamucToB. Bpems oxumanus 3asBUTENCH NMPU WHAUBUAYATHLHOM
yCTHOM MHGOPMHPOBAHUU HE MOXeT mpeBbimath 30 munyT. UHauBHIyanbHOE
ycTHOe uH(popMUpoBaHUE Kaxaoro 3asButenss COTPYIHUK OCYIIECTBIISET HE
6osee 15 MuHyT.
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B cnyuae ecnu nns mOATOTOBKUA OTBETa TPeOyeTcs MPOIOIDKUTEIBHOE
Bpemsi, COTpYAHHK, OCYIIECTBISAIOMNUNA YCTHOE HHPOPMUPOBAHUE, MOXKET
NPEJIOKUTh 3asBUTEII0 OOpaTUThbcs 3a HeoOxomumou uHbopmanuend B
MUCBMEHHOM BHJE, uepe3 MHTepHeT, n100 Ha3HAUUTH JApPYyroe yaoOHOE s
3asiBUTENS BpeMsl 1711 YCTHOTO MH(OPMHUPOBAHUSI.

3BOHKM OT 3asBUTE]CH MO BONPOCY HMHPOPMUPOBAHUS O TMOPSAKE
NpeNOoCTaBIeHUsT YCIYrd NPUHUMAIOTCS B COOTBETCTBUU C TpadUKOM padOThI
VYupexxnenus uinu Komurera.

1.3.1.8. UnauBuayanbHOe MUCbMEHHOE MH(GOPMUPOBAHUE TIPU OOpallieHuU
rpakJaH B YUpEKIECHUE OCYIIECTBISETCS TyTEM MOYTOBBIX OTIPABIICHU.

OTtBer HampaBigeTcs B MUCbMEHHOM BUJE WJIU IO 3JEKTPOHHOM mouTte (B
3aBUCUMOCTH OT CHoco0a JOCTaBKM OTBETa, YKAa3aHHOTO B IMCBMEHHOM
oOpameHuu, wuiu crnocoba oOpallleHuss 3aWMHTEPECOBAHHOTO  JMIA  3a
nnopmarueit) He mno3gHee 30 gHel co gHA peructpanuu IlucbMeHHOrO
oOpailieHus.

1.3.1.9. Ily6nmuHoe mNHChbMEHHOE WH(OPMHUPOBAHUE OCYIICCTBIISICTCS
myTeM NyOJIMKallMM B CPEICTBAX MACCOBOM HMH(POPMALMM, Pa3MEIICHUH Ha
opunmanbHeix ~ MHTEpHET-caliTax  YupexXIeHuid, IMyTeM  HUCIOJIb30BaHUs
MH(POPMAIIMOHHBIX CTEHOB.

HNupopMalinoHHbIE CTEHABI B YUPEXKICHUAX, MPEJOCTABISIOUINX YCIYTY,
o0OpynylOTCS. B JOCTYHHOM JJIsi MOJdydarens YCIyrd MecTe M CoJepKar
CJIEYIOIIYIO 00s3aTebHYI0 HHPOPMAIIHIO:

e ajapec YUpexICHUS,
® MPOLEAYPHI MPEJOCTABICHHS Y CIIyTH B TEKCTOBOM BHUJIE.

1.3.1.10. OO6si3aHHOCTH CHENHMATUCTOB, OCYIIESCTBISAIONINX TPUEM H
KOHCYJIbTHpOBaHue (nanee - Crnenuanuct), Ipu OTBETE Ha Tele(POHHbIE 3BOHKH,
YCTHBIE U MMCbMEHHBIE 00paIleHUs IPaX/1aH WK OpraHu3alui.

Crenuanuct, OCYILIECTBISIOUIMM MpUEM U KOHCYJIbTHUpOBaHUE (IO
TeneoHy WM JIMYHO), JODKEH KOPPEKTHO W BHUMATEIbHO OTHOCHUTHCA K
rpakaHaM, HE yHM)Kasg HUX 4ecTH U JocTouHcTBa. llpm mHpopmupoBaHuM O
HOpSAAKE MPEIOCTABICHUSI Y CIYTH MO TelNePOHYy, COTPYAHUK YUpPEKIACHUS, CHSB
TPYOKY, JOJKEH MPEICTaBUTHCA: HAa3BaTh (DaMUJIUIO, UMsI, OTUECTBO, JOJIKHOCTb.

B xonue nHpopmupoBanus CrnenuanucT JTOJDKEH KPaTKO MOABECTH MTOT
pasroBopa M MEPEYUCIUTH ACHCTBUS, KOTOpbIE HAI0 NPEINPUHUMATH (KTO
MMEHHO, KOTJIa U YTO JIOJDKEH CENaTh).

1.3.2. [IpenoctaBneHue Y CIIyru OCYIIECTBISIETCS OECIIIaTHO.

1.3.3. Cpoku ucnosiHeHus Y cinyru.

1.3.3.1 Cpok HENnoCpeACTBEHHOIO HCIOIHEHUS YCIYyrd - C MOMEHTa
npenocTaBieHusl 3asBUTENIEM B YUpEKIEHUE 3asBICHUS Ha MPEIOCTaBICHUE
uHpOpMaLMM O TEKYIIEH YCIEeBAaeMOCTH Y4Yallerocs, BEICHHUE 3JIEKTPOHHOIO
nHeBHuka (IIpunoxkenume Ne2 k HacrosimieMy PernameHty), paspelieHusi Ha
00pabOTKy NEpCOHAIBHBIX JdaHHbIX (mpuiokenne Ne 4 K HACTOALIEMY
Pernamenty) 10 MomeHTa OTKa3a (B MUCHbMEHHOM, yCTHOU dopme (1o TenedoHy)
WJIM 9epe3 dJEKTPOHHYIO MouTy) OT npenoctaieHus Y cinyru (IIpunoxenne No3
HacrosieMy Pernamenry).



2. CTaHaapT npeaocTaBjieHus: Y CJIyru

2.1. HawumenoBanue wmyHununaibHou yecnyru - «lIpemocraBnenue
uHpOpMallMM O TEKYIIEH YyCIeBAaeMOCTH YYaIllerocs, BEICHHE 3JIEKTPOHHOIO
JHEBHHUKA U 3JIEKTPOHHOTO JKypHaJla yCIIEBAEMOCTHY .

2.2. VYciyra mnpefocTaBiseTcss — YUPEKICHUAMH, peaJu3ylouuMu B
COOTBETCTBUM C JIMIIEH3UEeW Ha TMpaBo 0Opa30BATENbHOM JIESITEIbHOCTH
IporpaMMbl HAyaJbHOTO OOIIEro, OCHOBHOTO 0O0IIero, cpeaHero (IMOJIHOTO)
oOmero o0pa3oBaHusT W UMEIOIIMMU CBUIECTEIBCTBO O TOCYIapCTBEHHOMN
akkpeauTauud. OTBETCTBEHHOCTh 32 COAEPKaHUE M KauyeCTBO MPEIOCTABISIEMON
VYciyru Bo3naraercsi Ha pyKOBOJUTENEH Y UPEKICHUM.

2.3. PesynbpraTtoM mipeocTaBiIeHUs Y CIYTH SBIISCTCS:

[IpenocraBiieHrne 3asBUTENIO AKTyaJbHOM M JIOCTOBEPHOM HH(pOPMALMH B
(opMe 3JIEKTPOHHOIO AHEBHUKA M DJIEKTPOHHOTO YypHaja, MpPe/ICTABIISIOIIETO
COBOKYIMHOCTb CBEICHHI CIEAYIOIIETr0 COCTaBA:

® CBEJECHUS O XOJ€ U COAECPHKAHUU 00pa30BaTEILHOIO MPOIECCA, B TOM YHCIIE
pacnucaHue 3aHATUN Ha TeKYIIUH Y4eOHBIA NEpUO]], IEPEUCHb N3YYaeMbIX
TEM U COJIEpP’KaHHE BbIJABAEMbIX 00ydYaromeMycsl JIOMallHUX 3aJlaHuid Ha
ypOKax TEKYIIEro yueOHOTo Nepuoa;

® pe3yJbTaTbl TEKYLIEro KOHTPOJSA YCIIEBAEMOCTH M IPOMEXYTOYHOU
aTTecTalMy  OOyd4arollerocsi,  BKJOYas  CBeleHus 00  OIEHKax
YCIIEBAEMOCTH, CBEJICHUS O COACPKAHUU 3aHATUI U paboT, O pe3yjpTaTaM
KOTOPBIX MMOJTYYEHBI OLIEHKH;

® CBEJEHUS O MOCEIIAEMOCTH YPOKOB OOYYarOIIUMCS 32 TEKYLIUH Y4eOHBIN
NEPUO.

2.4. Cpoku mpeoCTaBiICHUS Y CIIyTH.

2.4.1. Cpok HEMOCPEACTBEHHOTO NPEIOCTaBICHUS YCIYrd - C MOMEHTa
NpPEAOCTABICHUS 3asABUTEIEM B YUPEKICHHE 3asBJICHUS HA NPEIOCTABICHUE
UHpOpMAIMU O TEKYUIeH YCIEBaeMOCTH Y4Yalllerocs, BEIEHUE HJIEKTPOHHOIO
JTHEBHUKA, pa3pelieHus Ha 0O0paOOTKy MEpPCOHAIBHBIX JaHHBIX 0 MOMEHTA
oTKa3za (B MUCbMEHHOM, ycTHOU dopme (1o TenedoHy) Uiu yepe3 JIEKTPOHHYIO
MOYTY) OT MPEAOCTABIEHUS Y CIYTH.

2.5. TlpemoctaBnenne YcCIyrd OCYIIECTBISIETCS B COOTBETCTBHH CO
CIEAYIOIIMMUA HOPMATUBHBIMU MTPABOBBIMU AKTAMM:

o Kouctutyumeit  Poccuiickoit ~ denepanuu (mpuHiATa  BCEHAPOIHBIM
rosiocoBanrieM 12.12.1993) (¢ yueTroM MmompaBOK, BHECEHHBIX 3aKOHAMH
P® o nompaBkax k Konctutymuun P® or 30.12.2008 N 6-®K3, or
30.12.2008 N 7-©K3);

o ®enepanpubiM 3ak0HOM Poccuiickoit deneparu «O6 oOpazoBaHum» OT
10.07.1992 Ne 3266-1(nepBoHavyalibHbIN TEKCT JOKyMEHTa OMyOJIMKOBaH B
m3nanusx «Bemomoctn Cwhe3ga HapoaHbIX AenyTatoB  Poccuiickoi
®denepanuu u BepxoBaoro Cosera Poccuiickoit @eneparnuuy, 30.07.1992,
Ne 30, ct. 1797, «Poccuiickas razera», Ne 172, 31.07.1992);

o ®denepanbHbiM 3ak0HOM Poccuiickon ®enepanuu ot 27.07.2010 Ne 210-D3
«O0 opraHmu3anuu MpeaoCTaBICHUs TOCYIAPCTBEHHBIX U MYHHUITUTATBHBIX
yciryr» (MMepBOHAYAIBHBIA TEKCT JOKYMEHTa OITyOJMKOBAaH B H3IaHUAX
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«Poccwmiickas razera», Ne 168, 30.07.2010, «CoOpanue 3aK0OHOJATEIHCTBA
Poccwuiickoit ®eneparumny», 02.08.2010, Ne 31, ct. 4179);
®enepanbHbiM 3aKk0HOM Poccuiickoit denepauu ot 09.02.2009 Ne8-D3
«O6 obecneuenun jgoctyna K HHGOpPMAIMM O  JIEATCIIBHOCTH
rOCYJIapCTBEHHBIX OpPraHOB M OPTraHOB MECTHOTO CaMOYIIPABJICHUS
(mepBOHAYaIBHBI  TEKCT JOKYMEHTa OIYyOJMKOBaH B  M3JaHUSX
"[TapnamenTckas razera", N 8, 13-19.02.2009, «Poccuiickas razera», Ne
25, 13.02.2009, «CobOpanue 3akoHogaTeabcTBa Poccuiickoit denepamumy,
16.02.2009, Ne 7, ct. 776);
®enepanbHbiM 3aKk0HOM Poccuiickoii @enepanun ot 06.10.2003 Nel31-03
«O06 00muX MPUHIUIIAX OPTaHW3alMd MECTHOTO CaMOYIPaBJICHUS B
Poccuiickonn ~ ®enepanun» (mepBoHayalbHBIA  TEKCT  JOKYMEHTa
onyOnukoBaH B wu3naHusx «CoOpaHue 3akoHOAATeNbcTBa Poccuiickoit
®deneparuny», 06.10.2003, Ne 40, cr. 3822, «Ilapmamentckas razera», Ne
186, 08.10.2003, «Poccuiickas razerax», Ne 202, 08.10.2003);
®epnepanbHbiM 3akoHOM Poccuiickoit @enepanuu ot 02.05.2006 Ne59-D3
«O Tmopsimke paccMOTpeHHs OOpalleHus TpaxkaaH B Poccuiickoii
Odenepanun»  (MEpBOHAYANBHBIA TEKCT JOKYMEHTA OMYOJIMKOBAaH B
m3manmsax «Poccmiickas raszeray, Ne 95, 05.05.2006, «CobOpanue
3akoHomaTeascTBa Poccuiickoit deneparun», 08.05.2006, Ne 19, cr. 2060,
«[TapmamenTckas raszeray, Ne 70-71, 11.05.2006);
3akoHom Poccuiickon ®epepauun ot 19.02.1993  Ne4530-1 «O
BBIHY)KJICHHBIX IIepecesieHIax» (IMepBOHAYAIBHBIA TEKCT JOKYMEHTa
onybOnukoBaHn B wm3gaHun «Bemomoctn Cwe3ga HapOJHBIX JICMYTAaTOB
Poccuiickoit @enepannu u BepxoBHoro Coera Poccutickoit deaepanumy,
25.03.1993, Ne 12, ct. 427);
®enepanbHbiM  3akoHOM 0T 25.07.2002 Nell15-®3 «O mnpaBoBOM
MOJIOKEHUM HHOCTPaHHbIX rpaxnaaH B Poccuiickonn  ®Denepanum»
(mepBoOHaYaIBHBIA TEKCT JOKYMEHTa OnyOauKkoBaH B u3nanusx «CobOpaHue
3akoHomaTeabcTBa Poccuiickoit deneparuny, 29.07.2002, Ne 30, cr. 3032,
«Poccwmiickas razeran, Ne 140, 31.07.2002, «IlapmameHnTckas razera», Ne
144, 31.07.2002);
denepanbHbIM - 3akOHOM  OT  19.02.1993  No4528-1 «O  OGexeHmax»
(mepBoHAYaIBHBI  TEKCT JOKYMEHTa OIYOJMKOBAaH B  H3JIaHUAX
«Poccutickas razeran, Ne 126, 03.06.1997, «Begomoctu Che3na HapOIHBIX
nenyratoB Poccuiickonn @enepanun u BepxoBHoro Coserta Poccuiickoit
deneparuny, 25.03.1993, Ne 12, ct. 425);
[Ipukazom MunoOpazoBanusi Poccuiickoit ®deneparuu ot 09.03.2004 No
1312 «O6 ytBepxkaeHun (eaepasbHOr0 0a3MCHOrO y4eOHOro IUIaHa U
IPUMEPHBIX yYEeOHBIX TUIAHOB IS OOpa3oBaTEIbHBIX  YUPEIKICHUHN
Poccuiickoii ~ ®enepanuu, — peanu3yrOINUX  MPOTPAaMMBI  OOIIETO
oOpa3zoBanus» (MEPBOHAYAIBHBIA TEKCT JOKyMEHTa ONYyOJMKOBaH B
m3nanusax «BectHuk obpaszoBanus Poccmiickori Deneparun», Ne 8, 2004,
«O¢urnmanbHbie J0KYMEHTBI B 00pa3oBanuun», Ne 16, 2004);
[Toctanosnennem IlpaButensctBa Poccuiickoii @enepanuu ot 19.03.2001
No 196 «O06 YTBEPKACHUU Tunosoro MOJI0KEHUS 00



.
00meo0pa3oBaTeIbHOM  yUpeXkAeHUM»  (MepBOHAYAIBHBIA  TEKCT
JOKyMeHTa omnyonukoBaH B wusnaHuu «CoOpaHHMe 3aKOHOAATENbCTBA
Poccwuiickoit @eneparumny, 26.03.2001, Ne 13, ct. 1252);

ITIocranoBiennem IlpaButensctBa Poccuiickon ®@enepannu ot 19.09.1997
Ne 1204 «OO6 ytBepxknenun TumoBoro mnosnoxkeHus o6 oOpazoBaTENIbLHOM
YUPEKACHUM JIJISl IeTel JOIIKOILHOTO M MJIAJIIET0 MIKOJILHOTO BO3pacTay
(mepBoHavYaIBHBINA TEKCT TOKYMEHTa OIyOJIMKOBaH B u3nanuax «CoOpaHue
3akoHoAaTenbcTBa Poccuiickoit deneparuny, 29.09.1997, Ne 39, cr1. 4542,
«Poccuiickas razera», Ne 196, 09.10.1997);

[TocranoBnenuem IIpaButennctBa Poccuiickoii @eneparmu ot 03.11.1994
Ne 1237 «O0 ytBepxkaeHun TUIOBOTO MOJOKEHUS O BEUepHEM (CMEHHOM)
001eo0pazoBaTebHOM yupexkaeHnn» [lepBoHAYAIBHBIN TEKCT TOKYMEHTA
omyOnukoBaH B wm3mgaHum «CoOpaHue 3aKOoHOJATENhCTBA Poccuiickoin
deneparuny, 14.11.1994, Ne 29, ct. 3050);

[Toctanosnennem IlpaButensctBa Poccuiickoin @enepanuu ot 12.03.1997
Ne 288 «OO0 yrBepxkaeHUM THUIOBOTO TOJOXKEHHUS O CIEHHATBHOM
(KOPPEKIIMOHHOM) 00pa30BaTEIbHOM YUPEKICHUHM 11 O0O0yJarommmxcs,
BOCITUTAHHUKOB C  OTPAaHWYEHHBIMH  BO3MOXKHOCTSIMH  37I0POBBS»
(mepBOHavYaIbHBIA TEKCT JOKYMEHTa 0nyOJIMKOBaH B u3anuax «CoOpanue
3akoHomaTeascTBa Poccuiickoit deneparun», 17.03.1997, Ne 11, cr. 1326,
«Poccwmiickas raszera», Ne 61, 27.03.1997);

NuctpykTuBHBIM mcbMOM  MunncreperBa npocsemiennss CCCP ot
09.09.1981 Ne57-M «O6 ycnoBusix 00y4eHUs ydaluxcs, HaXOASIINXCsS Ha
JUTUTEIILHOM JICUCHUU B OOJIBHUIIAX» (IOKYMEHT OITyOJIMKOBAH HE ObLIO);
[Ipukazom  MunoOpazoBanusi Poccuiickoit ®eaepanuu ot 23.06.2000
Ne1884 «O6 yrBepxaeHuu IlonoxeHus o noxyyeHun oOLEro 00pa3oBaHUs
B (popme skcTepHaTay (MEepBOHAYAIBHBIN TEKCT JOKYMEHTA OITyOJIMKOBAaH B
nm3nanusax «Poccuiickas raszera», Ne 131, 07.07.2000, «bronnereHb
HOPMAaTHBHBIX aKTOB (peAepalIbHbIX OPTaHOB UCIIOIHUTEIBHOM BJACTH», No
29, 17.07.2000);

@enepanbHpiM 3aKk0HOM OT 27.07.2006 Ne 152-03 «O mnepcoHAIBHBIX
JTaHHBIX» (MIePBOHAYAILHBIN TEKCT JOKYMEHTa OMYOJIMKOBAaH B W3IaHMSIX
«Poccutickas razera», Ne 165, 29.07.2006, «Cobpanue 3aKOHOIATEILCTBA
Poccuiickoii  ®eneparuuy, 31.07.2006, Ne 31 (1 4.), cr. 3451,
«[lapmamentckas rasera», Ne 126-127, 03.08.2006);

®enepanbHbiM 3akoHOM 0T 27.07.2006 Ne 149-®03 «O6 wundbopmarmu,
WHQOPMAIIMOHHBIX ~ TEXHOJOTMSIX W O  3amuTe  HHpOpMaIum»
(mepBoHAYa BHBIA  TEKCT JOKYMEHTa ONMYyOJIMKOBaH B  HM3JAHUAX
«Poccutickas razera», Ne 165, 29.07.2006, «Cobpanue 3akoHOJIATEILCTBA
Poccuiickoit  denepanuuy, 31.07.2006, Ne 31 (1 w4.), cr. 3448,
«[lapmamentckas rasera», Ne 126-127, 03.08.2006);

OenepanbHbiM  3aK0HOM 0T 24.07.1998r. Ne 124-®3 «OO0 OCHOBHBIX
rapanTusx mnpaB pedeHka B Poccwuiickoit denepanumn» (mepBOHAYATHHBINA
TEKCT JOKYMEHTA OIyOJIMKOBaH B u3nanusax «CoOpaHue 3aKOHO/IaTeIhCTBA
Poccuiickoit ®denepauuny, 03.08.1998, Ne 31, ct. 3802, «Poccuiickas
razeta», Ne 147, 05.08.1998);
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e npuka3 Munucrtepcra npocsemennss CCCP or 27.12.1974 Ne 167 «O0
yTBEepkKIeHUH WHCTpYKIMM O BEACHUU IIKOJBHOM JOKYMEHTAIUU
(m1oKyMeHT onyOJIMKOBaH HE ObLI);

e Pacnopsoxenuem IlpaButennbctBa Poccuiickoit @enepannu ot 25.10.2005
Ne 1789-p «O koHuenuuu aaMuHUCTpaTUBHOM pedopMmbl B Poccuiickoit
Oeneparun B 2006-2010 rogax» (mepBOHAYabHBIA TEKCT JOKYMEHTa
omyOnukoBaH B wm3maHun «CoOpaHue 3aKOoHOJATENhCTBA Poccuiickoi
deneparuny, 14.11.2005, Ne 46, ct. 4720);

e PacnopsbkeHMEM aJMUHHCTPALMM TOPOJICKOro okpyra «l'opox YUurta» ot
06.09.2011 Ne 1454-p «O pa3paboTKe 1 yTBEPKACHUH aAMUHUCTPATUBHBIX
PErJIaMeHTOB HCIIOJIHEHHUS] MYHHUIIMIAIbHBIX (DYHKIUNA W MPEeI0CTaBICHUS
MYHUITUTATBHBIX yCIIyT, IPOBEICHUS HKCIIEPTU3bI IPOEKTOB
aMUHUCTPATUBHBIX PETIAMEHTOB UCIIOJHEHUS MYHUIIUTIATBHBIX YCITYT».
2.6. UcuepnbiBaromuii mepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX IS

PENOCTABIEHUS Y CIyTH:

2.6.1. zagBieHue  poauTened  (3aKOHHBIX  IpEICTaBUTENEH) O
npeaocTaBieHue MHGOPMallMU O TEKYyIIEeW YCIEeBAaeMOCTH Y4Yalllerocs, BEIECHUE
AJIEKTPOHHOI'O JHEBHUKA U 3JIEKTPOHHOIO *ypHajna ycneaemoctH (IIpunoxenue
Ne 1 k HacTosimiemy Pernamenry);

2.6.1. pazpemenue 3asBuTedsl Ha OOpaOOTKY MEPCOHANBHBIX JaHHBIX
(ITpunoxenue Ne 4 k HacTosiemy Pernamenry).

2.7. VcuepmbIBalolfii MepevYeHb OCHOBAHMW IS OTKaza B IpHEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEAOCTABICHUS Y CIIYTH:

2.7.1.0cHOBaHus JUIsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
[PENIOCTABIEHUS Y CIYTH, OTCYTCTBYIOT.

2.8. llepeueHb OCHOBaHWMI [JI1 TPUOCTAHOBJICHHS WJIM  OTKa3a B
IIPEIOCTABIECHUN Y CIIYTH:

2.8.1. ocHOBaHHA i1 TPUOCTAHOBJICHMSI MPENOCTABIECHUS Y CIyTU
OTCYTCTBYIOT.

2.8.2. OCHOBaHMS JJIA OTKa3a B MPEIOCTaBICHUS Y CIIyTH:

2.8.2.1. B MUCbMEHHOM 3ampoce Wik B opMe JEKTPOHHOTO TOKYMEHTA HE
yKa3aHbl (paMuiIus, UMs, OTYECTBO (IIOCJIENHEE - MPU HAIWYMHU) (U3HYECKOTO
YA, HampaBUBLIErO 3ampoc, WJIA HAWUMEHOBAHME OpraHu3auuu (Ui
IOpUIMYECKOTO JIMIIA), TTOYTOBBIM ajapec JUMO0 ajpec SJIEKTPOHHOW MOYTHI, IO
KOTOPOMY JIOJKEH OBITh HANpPaBIIEH OTBET;

2.8.2.2. TEKCT NMHCBMEHHOTO WJIM JJEKTPOHHOIO 3ampoca He MOAJaeTCs
IIPOYTEHUIO;

2.8.23. B TNHMCBMEHHOM WM DJICKTPOHHOM 3ampoce COACpKaTcs
HEIEH3ypHBIE, JINO0 OCKOPOUTENTbHBIE BBIPAKEHUSI, YTPO3bI )KU3HHU, 3J0POBbIO U
MMYIIECTBY JOJKHOCTHBIX JIUI] Y UPEKICHHUS, @ TAK)KE YJICHOB UX CEMEH;

2.8.2.4. B ciydae OT3bIBa 3asBJICHUS 3asIBUTEIIEM;

2.8.2.5. 3ampammBaemass uHMOpPMAIUS HE OTHOCUTCA K TEKyIIeh
YCIIEBAEMOCTH B YUPEKIACHUSIX, peanu3yronmx OCHOBHYIO
00111€00pa30BaTeIbHYI0 MPOrpaMMy HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro,
CpPEeHEr0 TOJIHOTO 001ero o0pa3oBaHMs, PACIOJOKEHHBIX Ha TEPPUTOPHUU
ropojckoro okpyra «['opon Yuray;



9

2.8.2.6. wHboOpMmarnus, 3ampammBacMas B 3asSBICHHH, HE BXOJIUT B
nepeyeHb 0053aTeIbHON K MPEI0CTABICHUIO.

2.8.2.7. orcyrctBue HeoOxoaumon wuHpopManuud (M0 OOBEKTUBHBIM
MPUYHHAM) JJIsl OCYIIECTBICHHS Y CIIyTH;

2.8.2.8. mepeBoj 00y4JarOIIETOCs B APYyTroe Y UpeKIcHUE;

2.8.2.9. okoHUaHHE O0YJArOITUMCS Y UPEIKICHHUS;

2.8.2.10. otunciienre o0y4aromerocs u3 YupexaeHus.

VYupexxieHne MMeeT MpaBO OTKa3aTb B MPEJAOCTABICHUU Y CIYyTH, €CIU
dusznyueckoe JUIO HE SBISETCS pPOAUTENEM (3aKOHHBIM TPEICTABUTEIIEM)
00yyJaroIerocs.

2.9. [IlpenocraBnenue Ycayru oCymecTBIseTCs OECIUIaTHO.

2.10. MakcumanbHBIi CPOK OKUIAHUS B OYEPEIU TPHU TO1a4e 3ampoca Ha
MPEA0CTaBIIEHNUE Y CIIYTH U NPU MOJYYEHHUH PE3yJIbTaTa NpeloCTaBICHUs Y CIlyTH
HE JIOJDKEH NpeBbIaTh 30 MUHYT.

2.11.Cpox 1 MOPSIIOK PETUCTPALIMH 3aIIPOCca O MPEIOCTABICHUN Y CITYTH.

[TocTynuBmmii 3anpoc 00 OKa3aHUM YCIYI'M PETUCTPUPYETCS B JEHb
MOCTYIUICHUS ~ CIEHUATNCTOM  YUpEeXKJICHUS, OTBETCTBEHHBIM 3a BEJACHHE
JOKYMEHTO000pOTA.

2.12. TpeboBaHUs K MECTaM IPEOCTABICHUS Y CIIYTH.

2.12.1. IIpenocTaBnenue YCiIyru OCyHECTBISIETCA €XKEAHEBHO B TEUECHUE
BCEro pabouero BpeMeHH B Y UPEkKACHUSX.

2.12.2. Ha odumuanbHbIX CTEHIAX, PAa3MEIIEHHBIX B TOMEUIECHUSIX
VYupexneHui,  OpeJOCTABISAIOMUX  YCIYry,  COAEPKUTCS  Cleayrolas
uHbOopMaIus:

e  MecTopacmoJiokeHue, rpaduk (pexxum) padoTsl, HOMepa Tee(OHOB,

azpeca IEKTPOHHOM MOYTHI Y UPEKICHUS;

e BbIIMCKAa M3 YcTaBa YUpeXJIEHHS O TMpaBax M O0A3aHHOCTAX

oOyyJarommxcs;
e  W3BJICYCHMS U3 3aKOHOAATCIIBHBIX W MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB,  PETYJIHPYIOIIMX  JCATCIBHOCTh  YUPEKICHUS  II0

MIPENOCTABIEHUIO Y CIIYTH;

e  cepus M HOMEp JULEH3UU Ha MTPaBO 00pa30BaTEIbHOU AEATEIbHOCTH.

2.12.3. Tlomemenue, B KOTOPOM OCYIIECTBIISAECTCA MpHUEM 3asBUTEICH,

JOJIKHO 00eCrieunBaTh:

e  koMdopTHOE pacnonoxenue 3asgBurelsa u Crennuanmcra;

®  BO3MOXHOCTh M yJIOOCTBO OdopMIICHUS 3asBUTEIEM MHUCHMEHHOTO
oOparlieHus;

® JIOCTYIl K OCHOBHBIM  HOPMATHUBHBIM  IPABOBBIM  aKTaM,
perjJaMeHTUPYIOIIUM  TMOJHOMOYMST W chepy  KOMIETEHIIUU
YupexneHus,

®  HaTWYHMe MUCHhMEHHBIX MPUHAIJICKHOCTEN 1 Oymaru popmara A4.
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3. CocraB, moc1e10BaTeIbHOCTD M CPOKH BBINIOJTHEHHUSA
aJIMUHUCTPATHUBHBIX Npoueayp (AelcTBHIl), TPeOOBaAHUS K MOPSAAKY UX
BBINIOJIHEHHS, B TOM YMCJIe 0COOCHHOCTH BHINOJTHEHUS] A/IMUHUCTPATHUBHBIX
npoueayp (AeMcTBMii) B JJIEKTPOHHOM (popme

3.1. IIpomecc nmpenocTaBieHuss YCIyrd BKIIOYAeT B ceOs psll MPOIEaYp,
Oylok-cxema KoTopeix mnpuBeraeHa B [lpumoxkenun Ne 5 k  Hacrosmemy
Pernamenry.

3.1.1. TlocnenoBaTenbHOCTh ACUCTBUM MPU MPETOCTABICHUH Y CITYTH:

o IpHUeM JOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABIICHUS Y CIIYyTH;

o HNPUHATUE PELIECHUS O MPEIOCTaBICHUH Y CIIyTH;

o IpEeI0CTaBIEHNE HHPOPMALUA O TEKYIIEH yCIEeBaeMOCTH OOydarolierocs,
BEJICHUE  DJJEKTPOHHOTO JHEBHMKAa UM  JJIEKTPOHHOTO  KypHasa
yCIIEBAEMOCTH.

3.2. OcHoBaHMeM [UJIsi Hayaja aJMHHUCTPATUBHOW MPOLEIYpPHI IO
PENOCTaBICHUIO YCIYru sBIsieTCa oOpalieHue 3asBUTENs B YUpPEKICHUE B
NOPSIAKE, ONIPENCIICHHOM HAaCTOsIIMM PernmaMeHToM.

4.3. Tlopsmox mpueMa, perucTpanusi 3asBICHUN Ha TMPEJOCTaBICHHUE
JTOKYMEHTHUPOBAHHOUW MH(OpMAIIUH.

Crneunanuct VYdpexaeHUss NPUHUMAET OT 3asBUTENS 3asBIECHUE 00
OKa3aHUU Y CIIYyTY B OUHOM WJIK 3a04HOU (Popme.

[Ipu BIOOpE O4YHOM (popMBI 3asiBUTENH OOpalaeTcs JU4HO. B aTom ciyyae
MPOJIOJKUTEIBHOCTh MPUEMA HE JOJIKHA PEBBIIATh 15 MUHYT.

[Ipu BbIOOpE 3a04yHON opMbl oOpareHus: 3asBUTENh OOpalaeTcs
(HampaBJIsieT 3asBICHUE) B YUPEKACHUE OJJHUM U3 CIEAYIOIMIHUX CITOCOOO0B:

o 10 T1OYTE;

o OCPeICTBOM (haKCUMUIIBHOM CBSI3U (TP HAJTMYUH);

o C MCTOJIb30BaHUEM DJIEKTPOHHBIX CPEICTB CBS3U (IEKTPOHHOM MOUTHI);

o yepe3 EIUHBIA TMOopTajl TOCYJapCTBEHHBIX W MYHUIUMINAIBHBIX YCIYT
3abaiikanbekoro kpas (Www.pqu.e-zab.ru).

3.4. IlpunsTe penieHus o MPeJOCTaBICHUH Y CITYTH.

3.4.1. Cnenuanuct mpoBepsieT NPABUIHHOCTh 3aIOJIHCHUS 3asBIICHUSA,
PETUCTPUPYET €ro B KypHal€ NPUHATHIX 3asBiIeHUU. Perucrpanusi 3asBICHUS
OCYUIECTBJISIETCS. B JI€Hb MNpHUeMa 3asBiieHUs. B ciayyae 3aouyHOil (opmbl
oOpanieHust 3asBUTENsl YBEIOMJISIIOT O MpPHUEME 3asiBICHUST B TEUYEHHE OJIHOTO
pabouero AHs 10 TeseGOHY WK B BUJE COOOIICHUS O SJIEKTPOHHOM MOYTE.

JaToit mpuHATHS perieHrs 00 OKa3aHUM Y CIYTd CUUTACTCS JaTa U3JaHus
npUKa3a pYKOBOAMUTENA YUpEeXKIECHUs O TMPEeAOCTaBlIeHUM HWHOpMaluu o
TEKyIIEH yCIeBaeMOCTH Y4alllerocsi, BEACHHUIO JIEKTPOHHOTO JHEBHUKA.

3.4.2. llpenocraBieHue nocTymna 3asBUTElIeH (poAUTENCH, 3aKOHHBIX
MIPEACTABUTENCH) OCYIIECTBISIETCS Tocie OhOpPMIICHUS coryiacus Ha oOpaboTKy
MEPCOHANIHBIX  JTAHHBIX CBOETO pEeOCHKAa W TOJY4YeHUS UMM JIaHHBIX,
00ecreunBaIIMX MPaBO JOCTYIA B AJIEKTPOHHBIN KypHaI (JIOTUH W TapoJib), B
cpok He mo3nHee 10 1He ¢ MOMEHTa HalmMCaHUs 3asBJICHUA.

3.4.3. llpenocraBnenue Yciayru OCYLIECTBISIET MEPCOHAT B COOTBETCTBUU
CO IUTAaTHBIM PACHUCAHUEM, COOTBETCTBYIOIIMM THUNY W BUIY YUPEKICHUS.
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PaGoTtHuku VYupexneHus HMEIOT MPaBO IMOCTOSHHOTO JOCTyma K paboTe ¢
AIIEKTPOHHBIM >KYPHAJIOM.

3.43.1. AamuHHCTpaTOp »OJEKTPOHHOTO JKypHala  — Ha3HAYEHHBIN
MpUKa30M PaOOTHHUK YUpexkIeHHUs, OTBETCTBEHHBIN 3a MOJAepKaHue B paboueM
COCTOSTHMH BCEX MPOrPaMMHO-aIMaPaTHBIX CPEJICTB, UMEIOIINXCS B YUPEXKICHUU.

B pamkax pa®oTbl C DJIEKTPOHHBIM JKypHAJIOM  aIMHHHCTPATOP
AIIEKTPOHHOTO )KypHala HECET OTBETCTBEHHOCTh 3a:

o YCTaHOBKY M HAJIAJKy MPOTPAMMHOTO 00ECTICUCHUS;

o XpaHeHue 0a3bl JAaHHBIX JIHIEs, OOecleYnBaIoONIe (QYHKIIMOHUPOBAHUE
CHCTEMBI 3JIEKTPOHHOTO JKypHaa;

o HaJIMYHUE PE3EPBHBIX KOMHM 0a3bl JAHHBIX JJIEKTPOHHOTO KypHAIa;

o OlepaTHBHOE BOCCTAHOBJICHWE 0a3bl JAHHBIX JJIEKTPOHHOTO KypHalla B
ciydae c0oeB;

o BO3MOYKHOCTb JIOCTYTIA K 3JIEKTPOHHOMY KypHaly uepe3 UHTepHeT;

o 3a TPEJOCTaBlEeHWE W TpEKpalleHue JJOCTyla TOoJb30BaTelNe K
AJIEKTPOHHOMY JKYpHAITY;

o 3a KOHCYJBTHPOBAHHME BCEX II0Jb30BATEICH SJIECKTPOHHOIO KypHaa,

ANEKTPOHHOTO [HEBHUKA, MO OpraHU3alMu JOCTyNa C KOMIIbIOTEpa,
pacmoJIOKEHHOTO Ha pabodyeM MecTe B YUPEXKICHHH, JOMAIIHEro
KOMIIBIOTEPA;

o 3a MpenocTaBieHUE UWHPOpMAIMK TOJIB30BATESIM 00 OOHOBJICHUSIX
MPOTPaMMHOT0 O0ECIIEUEHHSI U CBSI3AHHBIX C 3TUM HOBBIX BO3MOXKHOCTSX
AIIEKTPOHHOTO KYypHaa;

o 3a TMPEJOCTaBJICHUE aAIMUHHUCTpAMU YupexaeHus wuHdpopmanuu o0
aKTHBHOCTH T10JIb30BaTENICH JICKTPOHHOTO KypHaJIa.
3.4.3.2. Tlemarormyeckrie paOOTHUKH - TIOJH30BATEIM AJIICKTPOHHOTO

’KypHaJla, BBINOJIHAIOIIME CBOU (DYHKIMOHAJIBHBIE OOS3aHHOCTH MO padboTe ¢
JJIEKTPOHHBIM KYPHAJIOM.
[lenarornueckue pabOTHUKH HECYT OTBETCTBEHHOCTH 3a:

o OMEpPaTUBHOE M JOCTOBEPHOE OTpa)K€HUE TeKylled HH(opManuu B
ANIEKTPOHHOM XYypHase U MOJAepKaHUE €€ B aKTyaJIbHOM COCTOSIHUU;
o BEJICHUE TMEPENUCKU C OOYYalOIIMMHUCS W POAUTENSIMH B paMKax

CBOUX (DYHKITMOHAJIBHBIX 00s3aHHOCTEH.

3.4.3.3. KiaccHblit pyKOBOAMTEID - MOJIH30BATEIh AJIEKTPOHHOIO KypHaa,
BBITIOJTHSAIOMIMKA CBOY ()yHKIIMOHAJIBHBIE 00sI3aHHOCTH 1O paboTe C AIEKTPOHHBIM
KYpPHAJIOM.

KnaccHplif pyKOBOINUTENHh HECET OTBETCTBEHHOCTH 34:

o CBOCBPEMEHHOE COCTABJICHHE WM TMPEIAOCTaBICHHE aJIMHUHUCTPATOPY
AJIEKTPOHHOTO KypHalla YupexkaeHus 0a3bl JaHHBIX 110 CBOEMY KJIaccy;

o uH(OPMHUpPOBAHHE OOYyYaIOIIMXCS CBOEro Kiacca o crocodax
MOJIyuYeHHUs MHPOPMAIMKN U3 AJIEKTPOHHOTO KypHalla B Clyyae OTCYTCTBHUS WU
HEUCIPABHOCTH JIOMAIIIHET0 KOMIIBIOTEPA;

. OpraHHU3aIII0 OIepaTUBHOTO B3aUMOJCHCTBUS MEXIY
00yYaroIMMHUCS CBOETO KJIacca, X POJUTEISIME (3aKOHHBIMHU TIPEICTABUTEIISIMU),
aJIMMHUCTpAIEH Y UpexACHUs, IeTarOTHICCKUMHI paOOTHUKAMU;
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J JOCTOBEPHOCTh U CBOEBPEMEHHOE IIPEIOCTaBIECHUE
IIPOMEXYTOUYHOM U UTOIOBOM OTYETHOCTH 110 CBOEMY KJIACCY;

. BBIBOJI MH()OpMALIMHU 110 CBOEMY KJIAcCy, XpaHsllelcs B 0a3e JaHHbBIX
AJIEKTPOHHOIO KypHasla, Ha OyMa)KHbII HOCUTENb g OQOpPMIIEHHS B BHJIE
JOKYMEHTa B COOTBETCTBHUHU € TpeOOBaHUSIMH PoccuiiCKOro 3aKOHO1aTeNbCTBA.

3.4.3.4. AnmuHucTpanus YUpeXJIEHUs - IO0Jb30BATEN AIIEKTPOHHOIO
’KypHaJla, BBIMIOJIHAIONIME CBOMU (DYHKIIMOHAIBHBIE OOS3aHHOCTH MO paboTe ¢
ANIEKTPOHHBIM KYPHAJIOM.

AnmuHHCTpanusi YUpexJeHusT B paMKaX CBOMX (PYHKIIMOHAIbHBIX
0053aHHOCTEN HECET OTBETCTBEHHOCTH 3a:

o pasrpaHMYeHHE TMpaB JOCTyNa IOJIb30BATENEH  3JIEKTPOHHOIO
KypHaJla - COTPYAHHUKOB YUpPEXKJEHUS B COOTBETCTBUM C LEISAMHM M 3aJadaMu
YupexneHus;

J OTIpe/IeNICHUE 11EeJIEeCO00Pa3HOCTH TMOCTOSHHBIX UM BPEMEHHBIX IPaB
J0cTyna K paboTe B AJIEKTPOHHOM >KypHaje IO0JIb30BaTeliel, HE SBISIOLIUXCSA
pabOTHUKAMU Y UpexACHUS,;

. CBOEBpPEMEHHOE (OPMHPOBAHHWE OTYETHOCTH B  DIIEKTPOHHOM
’KypHAaJI€ COrIacHO CBOMM (DYHKIIMOHABHBIM 00S3aHHOCTSIM;
o BBIBOJI OTYETHOCTH, XpaHsUleiics B 0a3e JaHHBIX 3JIEKTPOHHOTO

KypHasla, Ha OyMaxXHbI HOCHUTENb i1 OQOpMJICHHS B BUJE JOKYMEHTa B
COOTBETCTBUH C TPEOOBAHUSMHU HOPMATUBHBIX PABOBBIX aKTOB;

J CBOEBPEMEHHBII KOHTPOJIb MCIOJHEHUs Hacrosuero Permamenra
paboThI BCEX MOJIb30BATEEH AIEKTPOHHOTO XKypHaa.

3.4.3.5. O0yyarommiics - OIB30BATENb AMEKTPOHHOTO JTHEBHUKA.

OOGyuaronuiicst YupexaeHus B paMKax CBOMX OOS3aHHOCTEH MO
BBITIOJIHEHUIO YCTaBa YUPEKACHUS B CiIydae COTJIaCHs POAUTENEH (3aKOHHBIX
npecTaBuTeNei) Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX HECET OTBETCTBEHHOCTH
3a:

J CBOEBPEMEHHOE MOJIy4YEeHUE 151 COXPaHHOCTH JIAHHBIX,
00ecreuynBaroIIMX MPaBo IOCTYIA B 3JIEKTPOHHBIN THEBHUK (JIOTUH U TAPOJIb);
o OTEepaTUBHOE TOJNy4YeHHE WH(OpPMAIUHU, TOCTYIMHOU B AJIEKTPOHHOM

JHECBHHUKC 06yanOH_I€FOC$I, C AOMANIHCTO KOMIIBIOTECPA, a B CJIIydac OTCYTCTBHUSA
TaKOM BO3MOKHOCTH - C KOMITIBIOTCPA, HAXOJAIICTOCA B yqu)KI[CHI/II/I;

o KOPPEKTHOCTh COJICpKaHUS MEPEMUCKH C IPYTUMHU IOIH30BATEIAMHU
AJIIEKTPOHHOTO KypHAaJa.
3.43.6. Pomutens (3aKOHHBIM  MPEACTABUTENh) -  MOJI30BATEINb

ANIEKTPOHHOTO KypHaja B paMKaxX CBOUX OOS3aHHOCTEH, MPETyCMOTPEHHBIX
3akonoM Poccuiickoii denepanuu «O06 oOpa3zoBaHUM», YCTaBOM YUpexKIACHUS,
HECET OTBETCTBEHHOCTD 34:

o CBOEBPEMEHHOE MOJIy4eHHE u COXPaHHOCTb JAHHBIX,
00ecreynBaIIMX MPaBo IOCTYIA B 3JIEKTPOHHBIN XKypHaJ (JIOTUH U MapoJib);
o omepaTUBHOE moJiydeHue wuHbopMauuu 00 yCIEeBaeMOCTH U

MOCENIAEMOCTH O00YyYaroNuXcsi, JOCTYITHONH B JJIGKTPOHHOM >KypHane. [lpu
OTCYTCTBUU TAaKOW BO3MOXXHOCTH - CBOEBpPEMEHHOE WH(OPMHUPOBAHHE 00 TOM
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KJIACCHOTO PYKOBOJUTENS MJisi 0OeCleueHus MPEeAOCTaBICHUS TPaJAUIIMOHHON
uH(popMany Ha OyMa>kHOM HOCHUTEIIE;
° KOPPEKTHOCTh COJIEPKAHUS MEPENUCKH C IPYTUMU IOTH30BaTEISIMU
AJIICKTPOHHOTIO YKypHAaJa.
3.4.3.7. BbImojsHeHWE aJIMUHUCTPATUBHBIX JEHCTBUH B paMKaxX HCIOJHECHHS
Yenyru  ocymiecTBiseTcss paOOTHHUKaMH YUPEXKICHHS B COOTBETCTBUU C
YCTaHOBJICHHBIM PacHpe/IeICHUEM JOKHOCTHBIX 0053aHHOCTEH.
3.5. IlpenmocraBinenre  uwHOpPMAIMM O  TEKyIleH  YCIEBaEMOCTH
oOydJaromierocsi, BEJACHUE SJICKTPOHHOTO JTHEBHHKA M 3JCKTPOHHOTO JKypHaja

yCIIeBaeMOCTH.
3.5.1. Texymue maHHBIE 00 YCHEBAEMOCTH BHOCSTCS IEIarornYeCKUMH
paboTHUKAMU  YUpPEKICHUS B OJEKTPOHHBIM JKypHalI €XCEHEJACIbHO B

COOTBETCTBHUH C PACIIMCAHUEM KAJICHIAPHOTO JTHS MMPOBEACHUS YPOKOB, 3aHSITHA.

4.5.2. HanomHAeMOCTh OIIEHOK B 3JICKTPOHHOM >KypHaJe KOHTPOJIUPYETCS
MeAarornIeCKUMU pabOTHUKAMHU Y UpExkKICHUS.

3.5.3. KnaccHplii  pyKkOBOIUTENb  YUpEeXKICHHS  OOecreurnBaeT
00yJaromuMcsl U POJUTEISIM (3aKOHHBIM MPEACTABUTEISIM) OTICPATUBHBINA JTOCTYII
K OJJIGKTPOHHOMY JKypHally IIOCJIe TIOJIy4eHHs COTrjacus Ha 00paboTKy
NIEPCOHAIBHBIX JaHHBIX OOywaromierocsi, Ho He mo3mHee 10 mHel ¢ MoMeHTa
HaTMICAHUS 3asIBJIICHUS.

JoBonut 10 cBeneHus oOydaromuxcs Kiacca O MecTe JOCTyla K
AJIGKTPOHHOMY JKypHAaly B Cly4ae OTCYTCTBHSI Y HHUX JOCTyIa C JIOMAIITHEro
KOMITBIOTEPA.

3.5.4. KrnaccHbIi PYKOBOIWUTETh YUPEKIACHHUS TOBOJAWT 10 CBEICHUS
oOyuaromuxcss © poauTeNied (3aKOHHBIX TpEACTaBUTENCH) HMX TpaBa u
00s13aHHOCTH B COOTBETCTBHH C HACTOAIMINM PermaMeHToMm, a Takxke HHGOPMAITHIO
0 TIOPSIIKE KOHTPOJIS 33 YCIIEBAEMOCThIO CBOETO peOeHKa Yepe3 ero JICKTPOHHBIN
JTHEBHUK U C IIOMOIIBIO TEKYIIUX OTYCTOB B JICKTPOHHOM KypHaJIe.

3.5.5. He pexxe 1 paza B 2 Hemenu KJIacCHBIM PYKOBOJWTENb IMOTy4YaeT
MHPOPMAITHUIO O TIOCEIMIEHUHN DJICKTPOHHOTO JXypHaja POJUTEISIMH, 3aKOHHBIMU
NPEICTAaBUTEIIIMA, OOydJalolmUXcs CBOEro Kjacca y  aIMHUHHUCTpaTopa
AJICKTPOHHOTO KYpHAJIa ¥ HAIOMHHAET POJUTEISIM (3aKOHHBIM MPEICTABUTEIISM )
0 HEOOXOIMMOCTH TOCEIATh CTPAHUILY JICKTPOHHOTO )XypHAJIa.

3.5.6. B ciydae HEOOXOAMMOCTH WJIM TIO 3aMpPOCy POJUTENEH (3aKOHHBIX
MPEICTAaBUTENICH) TOTOBSITCSI OTYETHI B [IEYaTHOM BHJIC.

4, (I)OI)MI)I KOHTPOJIsA MCIIOJHCHHUA A/IMUHHUCTPATUBHOI'O pErjiaMeHTa

4.1. Texkyumuii KOHTPOJIb COOJIIOJCHUS TOCJIEAOBATEIBHOCTH JIEUCTBUH,
OTIPENEICHHBIX  aJIMUHHUCTPATUBHBIMU  MPOIEAYpAaMU IO  TMPEIOCTABICHHUIO
Yceayru, W TOPUHATHEM PEIICHWH  CHCIUAIMCTaMH, YYacTBYIONIUMU B
MPEAOCTABICHUN YCIYTH, OCYIIECTBISIETCS PYKOBOJIUTENEM Y UPEKICHUSA,
OTBETCTBEHHBIMH 33 OPTAHHU3AIMIO0 Pa0OTHI MO MPEAOCTABICHUIO Y CITYTH, a TAKKE
HaYaJIbHUKOM OTJieia obmero oopasoBanus Komurera.
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4.2. Tekymuil KOHTPOJb OCYIIECTBISETCA MYTEM IPOBEIECHHS MPOBEPOK
COONIONCHUS W HCIOJHEHUS CHCHUATUCTAMH  YUPEXKIACHUH  MOJOKEHUN
HAacCTOSIIEro PeriiaMenTa, MHbIX MPaBOBBIX aKTOB.

4.3 KoHTpoJsib MOJTHOTHI U KauecTBa MPEAOCTABICHUS Y CIYyTU BKIIIOYAET B
ceOsi TpOBEJIEHUE TMPOBEPOK, BBISBICHWE M YCTpPAaHEHHWE HApYIICHUH TpaB
3asBUTENEH, PACCMOTPEHUE, INPUHATHUE PEUICHUH M TNOJArOTOBKY OTBETOB Ha
oOpaillieHus1, cofiepKamiue xanoO0bl Ha jaeucTBus (Oe3AeiCTBHUE) CIEIUATUCTOB
VYupexxaeHus, IpUHATHIE PELICHUS.

4.4. Tlo pe3ynabTaraMm IpPOBEIEHHBIX MPOBEPOK, B CIydac BbISBICHUS
HapyLIEHUM NpaB 3asBUTEIEH, OCYIIECTBISACTCS IIPUBJICYCHUE BUHOBHBIX JIMI] K
OTBETCTBEHHOCTM B  COOTBETCTBHUHM C  3aKOHOJATEIBCTBOM  Poccuiickoi
denepanum.

4.5. IlpoBeneHne NPOBEPOK MOXKET HOCHTh IUIAHOBBIA  XapakTep
(ocymIeCTBISATHCS HA OCHOBAHUU TOJYTOAOBBIX WJIA TOJOBBIX TUIAHOB PabOThI), U
BHEIIAHOBBIN XapakTep (10 KOHKPETHOMY OOpAaIlleHUIO 3asiBUTEIS).

5. locyneOHblii (BHeCyAeOHbIH) MOPSAI0K 00:KaJIOBAHUS PelIeHu il
U JeiicTBmii (0e31elicTBHs) oprana, MpeaoCcTaBJIAIOIIEro Y cJayry,
a TaKKe UX J0JKHOCTHBIX JIMIY

5.1. 3asBuTenu UMEIOT MpaBO Ha 00KajoBaHUE NEUCTBUMN (0e31eiCTBUS) U
pELIEHUH, OCYIIECTBISEMBIX (TPUHATHIX) MAOKHOCTHBIMU JIMIIAMU B XOJ€
IpeaoCTaBiIeHUs Y CIyTH, B TOCYJEOHOM U CyIeOHOM MOPSIZIKE.

5.2. B wyactu nocyneOHOro o6xajaoBaHMsl 3asBUTEIM HUMEIOT IPaABO
o0paTuThCs € XajoOoW JIMYHO (YCTHO) (B YCTAaHOBJIEHHBIE 4Yachl MpUEMA) HIIU
HANPaBUTh MHCHMEHHOE TPEJIOKCHNEe, 3asBICHUE WIH XKanoOy (mamee —
[TucemenHoe obpamenue) B aapec Komurera.

3asBUTENh MOXET COOOIIUTh O HAPYUIEHWH CBOMX IMpaB U 3aKOHHBIX
WHTEPECOB, TMPOTHUBOIPABHBIX pEIICHUSX, JEHCTBUAX WM Oe3aeiicTBUU
CHEIHAIMCTOB, TOJDKHOCTHBIX JIMII, yYAaCTBYIOIINX B MPOIEIYpPEe MPEAOCTABICHHS
Ycnyru, 0 HapylieHWH TOJOXKEHUH HacTosiero PermameHTta, HEKOPPEKTHOM
NOBEJICHUN WJIM HapyUIeHUH CIY)KeOHOW OHTHKM MO HOMepaM Telle(hOHOB,
conepxamumcst Ha MatepHer-pecypce Komurera, a Takke Ha HH(QOPMaIIMOHHBIX
CTeH/IaX.

5.3. Ilpu oOpamenun 3asBUTENSE B MUCBbMEHHOW (opMe B 005S3aTEIHHOM
MOPSAJKE YKa3bIBAIOTCS HAMMEHOBAHHWE OpraHa, B KOTOPBIA 0OpaTHBIIUKCS
HaIpaBJSICT TUCbMEHHOE oOpaleHne, 1100 haMIIIHs, UM, OTYECTBO, JOJDKHOCTD
COOTBETCTBYIOILIETO JOJKHOCTHOTO JiIMLa (MPU HAIU4YUK MH(GOpPMAIIMK), a TaKKe
damuus, UMsi, 0T4ECTBO oOpaTHBIIerocs (MOciaeaHee - MPH HAJIWYHS), [TOJIHOS
HAaMMEHOBAaHWE I IOPUAMYECKOTO JIUIA, IMIOYTOBBIA aApec WIH aJapec
AJIEKTPOHHOW TMOYTHI,  aAPEeC AIEKTPOHHOW IOYTHI, €CIId OTBET JOJDKEH OBITH
HampaBiieH B (opMe AJIEKTPOHHOTO TOKYMEHTAa, U TIOYTOBBIN ajpec, €ClIu OTBET
JOJHKEeH OBITh HAIpaBJIeH B MUCbMEHHOW (opMe, YBETOMIIEHUE O Tepeaipecannu
MUCBMEHHOTO oOpallieHus1, u3naraercst cyThb [luceMeHHOro oOpaileHus, CTaBUTCS
JMYHAs MOJAINKUCH U J1aTa.
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[TucemenHoe oOpaiieHue TMOJUICKUT O00s3aTeNbHON pEerucTpanuy B
TE€YEHHUE TPEX JHEN C MOMEHTA MOCTYILJICHUS.

[IncbMeHHBIN OTBET HampaBisgeTcss oOpaTuBLeMycs He no3anee 30 qHel co
aHs peructpanuu [lucbMeHHOTo 00paleHus.

B uCKIIOYMTENBHBIX CIOy4asx, a TAaKKe B CIydae HaMpaBJIEHUs 3ampoca,

IPEAYCMOTPEHHOT0 YacThio 2 crathu 10 @enepanpHoro 3akona ot 02.05.2006 Ne
99-03 «O mopsake paccMOTpeHusi oOpamieHuidd rpaxnan  Poccuiickoit
denepannmny,
PYKOBOJMTENb OpraHa MECTHOTO CaMOYIpPaBJIEHUS, JIOKHOCTHOE JIMIO JIMOO
YIOJHOMOYEHHOE Ha TO JIMIO BIPABE MPOJIJIUTH CPOK PACCMOTPEHHUS OOpalieHus
He Oosiee yeM Ha 30 1nHEH, yBEJOMHUB O MPOJJICHUU CPOKA €ro pacCMOTPEHUS
rpaxkaanuHa, Hanpasusiiero [lucemenHoe oOpaiieHue.

Eciu B ITlucbmMeHHOM oOpamieHMH HE YyKa3aHbl (aMuiIMs Tpa)kJIaHHHA,
HaIlpaBUBILEro OOpalieHue, aapec 3JIEKTPOHHOM MOYThI, €CIH OTBET JIOJKEH
OBITh HANpPaBIIEH B (POPME 3IEKTPOHHOIO TOKYMEHTA, WJIM MOYTOBBIA apec, eCiu
OTBET JIOJDKEH OBITh HAIpaBJieH B MUCbMEHHON (popMe, OTBET Ha OoOpallleHHe He
JaeTCsl.

5.4. Eciu B [lucbmMeHHOM OOpallleHHH HE yKa3aHbl (pamMuins rpakJIaHuHa,
HaIpaBUBILEro OOpalleHHe, W TOYTOBBIM ajipec, MO KOTOPOMY JOJIKEH OBbITh
HamnpaBJieH OTBET, OTBET Ha oOpamieHue He pnaercs. Ecim B IlucemeHHOM
oOpallleHuu cojaepKaTrcs CBEACHHMS O MOATOTAaBIMBAEMOM, COBEPIIAEMOM WIIU
COBEPIICHHOM  IIPOTHBOIIPAaBHOM  JIESHUM, a TaKXke O  JMUe, €ro
[OJrOTaBIMBAIOLIEM, COBEPILIAIOLIEM UM COBEPIIMBILIEM, OOpallleHHE MOATIEKUT
HaIIPaBJICHUIO B TOCYAapCTBEHHBIA OPraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEN.

Ecnu B IlucbmMeHHOM O0OpallleHUM COJAEPKATCS HELEH3ypHbIE JIHOO
OCKOPOUTEIbHBIE BBIPAKEHUS, YIPO3bl KU3HH, 3I0POBbI0 U UMYIIECTBY JIOOOTO
JOJKHOCTHOTO JIUIA, & TAKXKE YJIEHOB €r0 CEMbU, MUCbMEHHOE 00paIEeHUE MOKET
OBITh OCTaBJIIEHO 0O€3 OTBETa MO CYILIECTBY IOCTAaBJIEHHBIX B HEM BOIIPOCOB, a
3asBuTento, HampaBuBlieMy —IlucbMeHHOe — oOpaieHue, COOOIIEHO O
HEJIOIMMYCTUMOCTH 37I0YIIOTPEOIEHUS TPABOM.

Ecnu texer [IucbmenHOro oOpanieHus: He MoAAaeTCsl IPOYTEHUIO, OTBET Ha
oOpallleHue He JaeTcsi U OHO HE MOJUICKHUT HANpaBICHHIO Ha PACCMOTPEHHE B
roCyJapCTBEHHBIA OpraH, OPraH MECTHOTO CaMOYIIPABJIEHUS WIH JOJDKHOCTHOMY
JUIy B COOTBETCTBUM C UX KOMIIETEHLHEH, O YEM B T€YEHUE CEMU JHEH CO JIHS
peructpanuu oOparieHus: coodmaercss 3asBUTEN0, HAMPaBUBIIEMY OOpalieHue,
ecyy ero ¢paMuIHs ¥ TOYTOBBIN aipec MOIAI0TCS MPOUYTEHHUIO.

Eciu B [luceMenHom oOpamienun 3asiBUTENS COAEPKHUTCS BOIMPOC, Ha
KOTOPBI €My MHOTOKPATHO JaBaJUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B CBA3U
C paHee HalpaBiIsieMbIMU OOpalleHUsIMU, W TpPU ITOM B OOpaIlEHUU HE
OPUBOJASTCS HOBBIE JIOBOABI MIIM OOCTOSITENIbCTBA, PYKOBOIUTENb OpraHa
MECTHOTO CaMOYTPABIIEHHUS, TOJKHOCTHOE JIMLO JUOO0 YHOJHOMOYEHHOE Ha TO
JUIO BIOpPaBE MPUHATH pelIeHHe 0 O€30CHOBATEIILHOCTU OYEPEAHOr0 OOpalleHus
U MPEKpalICHUU MEPENUCKH C TPakIaHUHOM MO JaHHOMY BOIIPOCY MPHU YCIIOBUH,
YTO yKa3zaHHOE OOpallleHHe U paHee HalpaBisieMble OOpallleHus] HapaBJsUIUCh B
OIMH M TOT € OpraH MECTHOIO CaMOYIIPAaBJIECHUS WA OJHOMY M TOMY XK€
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TOKHOCTHOMY Jmmily. O JaHHOM pelIeHUW yBEAOMIISICTCS 3asBHUTEIb,
HaIpaBUBIINN oOpalleHue.

Eciu otBer mo cymectBy mnocTtaBieHHOTo B IluceMeHHOM oOpaiieHuH
BOIIpOCa HE MOXKET OBITh JaH 0e3 pasriialleHus CBEISHHUH, COCTaBJISIONINX
rOCy/IapCTBEHHYI0O WJIM HMHYIO OXpaHAeMylo (elepalbHbIM 3aKOHOM TaiiHy,
3asBuTeNto, HampaBuBlieMmy [lucemMeHHoe — oOpareHue, cooOm@aercs o
HEBO3MOKHOCTH JIaTh OTBET MO CYIIECTBY MIOCTABJICHHOTO B HEM BOIIPOCA B CBSI3U
C HEJIOMYCTUMOCTBIO Pa3rJIallieHUs] YKa3aHHBIX CBEJCHUM.

5.5. Ilo pesynbraram paccmorpeHusi IluceMeHnHoro oOpaieHus
JTOJDKHOCTHBIM JIoM Komwurtera mnpuHMMaeTcsi perieHre o0 yAOBIETBOPEHUU
TpeOoBaHU 0OpaTUBIIIErocs JIMO0 00 OTKa3€ B €r0 yAOBJICTBOPCHUH.

5.6. Ecmu B pesynbTate paccMoTpenusi [IucbMeHHOTO OOpamieHuss OHO
OpU3HAHO OOOCHOBAaHHBIM, TO COOTBETCTBYIOLIUM JIOJDKHOCTHBIM  JIMIIOM
MIPUHUMAETCS PEIICHUE O MPHUBJICUCHUH K OTBETCTBEHHOCTH B COOTBETCTBHHM  C
3aKOHOIATENbCTBOM Poccuiickorn denepannu CieNUaInCTa WIA JOJKHOCTHOTO
JU1A, OTBETCTBEHHOTO 3a JIeUCTBU (0€31eiCTBIE) U PELIEHUs, OCYIECTBIISIEMbIE
(mpuHATBIE) B XOAE€ MPEAOCTaBICHUS YCIYIM Ha OCHOBaHUU HACTOSIIETO
PernaMenTa u noBjiekire 3a coOoi xaao0y oOpaTUBIIETOCS.

5.7. 3agBuTenb BpaBe 00KanoBaTh AeUCTBUS (O€31eMCTBUE) TOJKHOCTHBIX
mun Yupexzaenuii, Komurera, pelieHus, TPUHATHIE B XOJ€ MPEIOCTABICHUS
Ycayru, B cyle B MOpsAKE, YCTAHOBIEHHOM ['paXAaHCKUM MPOIECCYyaTbHBIM
kozekcoM Poccuiickon denepanun.
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[Tpunoxenue Ne 2
K aJIMHHHCTPAaTUBHOMY pErJaMEHTy IO
IPEJOCTABICHUI0 MYHUIMNAIBHON YCIyTH
«IIpenocraBnenre mHpOpMalUu O TEKyLIEH
yCIIEBAEMOCTHU y4auierocs, BEJICHHE
AJIEKTPOHHOIO JHEBHUKA M 3JEKTPOHHOTO
KypHaJla yCIIeBAEMOCTI

IIpumepHas popma 3asiBjIeHUSA
poauTesiel (3aKOHHBIX NpeacTaBUTeel) HA IpeJoCcTaBIeHue HH(OpPMALUH 0
TeKyLIeH YCIeBaeMOCTH UX pedeHKka B opMe JIEKTPOHHOI0 JHEBHUKA

JlupexTopy

(HauMeHOBaHUE YUPEXKICHUS)

(®.N.0. nupexropa)
poauTes (3aKOHHOTO MIPEACTABUTEIA):
damuaus
Nms
OtuecTBO
MecTto peructpanun/pakTHIeCKOro
IPOKUBAHUS:
T'opon
Yiuia
JTom KOPIL. KB.
Tenedon
3asiBjieHUe

[Ipoury mpenocTaBisiTh MHPOPMALMIO O TEKYLIEH yCIEBAEMOCTH MOEro peOeHKa
(cwiHa, TOYEPH)

(pammunus, UMs, OTYECTBO)
06yqa}0mer0wl KJIacCa B JJICKTPOHHOM AHCBHHKC U MPCIOCTABUTL JIOTUH
U TapoJib JJsl TMOJYYEHHUs aBTOPU3MPOBAHHOIO JOCTyNMa K HHPoOpMauuu o0
yCIIEBAEMOCTH.

« » 20 ronma

(moamucek)
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[Tpunoxxenue Ne 3
K QJAMUHUCTPAaTHUBHOMY pErJaMEHTy IO
MPEIOCTABJICHUID MYHUIUNAIBHON YCIYTH
«IIpemoctaBienne nHPOPMAIIUA O TEKYIICH
yCIIEBAEMOCTH y4dalerocs, BEJICHHE
3JIEKTPOHHOTO JHEBHUKA W JJIEKTPOHHOTO
YKypHaJja yCrieBaeMOCTH»

IIpuMmepHas popma 3asaBIeHUSA
poauTesiel (3aKOHHBIX NPeACTaBUTeIel) O MPEeKPALLCHUN NPEA0CTABICHUSA
HH(OpMALNMHU 0 TeKylIel yCcIeBaeMOCTH UX pedeHKa B (popMe 3JIeKTPOHHOI0
JAHEBHUKA

JlupexTopy

(HauMeHOBaHUE YUPEXKICHUS)

(®.N.0. nupexropa)

poauTes (3aKOHHOTO MPEACTABUTEIA):
damuins
HNwms
OtuecTBO

Mecto peructpanuu/PpakTHIecKoro
POKUBAHUS:
T'opon
Yimna
oM KOPIL. KB.

3asiBJIeHME

[Ipoury OTMEHUTH MpenOCTaBiICHUE HH(POpPMALMKU O TEKYIIEH yCIeBaeMOCTH
Moero pedeHka (ChIHa, T0YEePH )

(pamunus, UMs1, OTYECTBO)
oOyyarorerocs KJlacca B DJICKTPOHHOM JTHEBHHMKE M MPEIOCTABIIATH €€ B
TPaAUIIMOHHOM (hopMe (IITKOTHHOTO THEBHUKA 00YJarOIIerocs)

« » 20 rojaa

(moamucek)
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ITpunoxenue Ne 4
K  aJAMUHHUCTPAaTUBHOMY  PETJIAMEHTY I10
MPEIOCTABJICHUID MYHUIUNAIBHON YCIYTH
«IIpemoctaBieHne nHPOPMAIIUA O TEKYIICH
yCIIEBAEMOCTH y4dalerocs, BEJICHHE
3JIEKTPOHHOTO JHEBHUKA W JJIEKTPOHHOTO
YKypHaJja yCrieBaeMOCTH»

IIpumepHas popma paspenienusi Ha 00padOTKY NMEPCOHAIBHBIX JAHHBIX

(IT1m)

II/In poauTeisi (3aKOHHOTO MPEACTABUTEIS)
®.N.0.:

[Tacnoprt: Cepus

Howmep

Kewm BbIaH :

Kornma:

[IpoxxuBaer no agpecy:

KonrakTasiii e-mail:

II/In pebenka (nasnee O0yuaronerocs)
®.N.0.:

ITomn: Jlata poxaeHus:

/lanHbIe onepaTopa - odpa3oBareibHOr0 yupexaenus (0OY):
Haszpanue OV:

OUO pykoBoaUTENA
oVv:
Anpec OV:

Nudopmarnmonnass  cucremMa uisi  o0OpabOTKM — JTaHHBIX: Hanpumep,
Obpazosamenvuas cemo «/[He6HUK.pY»
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enp 00paboTKM: BeAEHUE BJICKTPOHHOTO JKypHalIa U perucrpanus
COMYTCTBYIOIIMX CBeJIeHHH 00 ycreBaemoctu OOyuaromerocs, HeE00XO0IuMbIe
IS peanu3anyuy HH(HOPMAMOHHO-CIIPABOYHOTO 00ECTIEYeHUS MOJIb30BATEIICH.

Jaro cornacue Ha 00pabOTKY CIEAYIOMUX MOUX MEPCOHATbHBIX JaHHBIX:

e ®UO, non, KOHTAKTHEIHM e-mail
U CJIEIYIOUIUX MEePCOHATBHBIX JAHHBIX MOETO peOeHKa:

e ®UO, non, nata poxKACHUSI

C IOMOLIBIO YKa3aHHOW HHPOPMALIMOHHOMN CHCTEMBI.

Hacrosimee cornacue B oTHomeHun o0paboTku ykazaHHbIX [IJIH nmelicTByeT Ha
Bech nepuoa ooydenus: O0yuaromerocst B ykazanHoM OV 10 MOMEHTa BBITTYCKa,
HCKIJIIOYEHUS, TiepeBojia B apyroe OY.

OcBenomieH(a) o mpaBe OTO3BaTh CBOE COTJIACHME MOCPEACTBOM COCTAaBJICHUS
COOTBETCTBYIOIIETO MUCHbMEHHOTO JOKYMEHTA, KOTOPbI MOKET OBbITh HaIllpaBJieH
MHOHU B aapec OV 1o moyre 3aka3HbIM IMUCbMOM C YBEJOMJIEHUEM O BPYUYEHUU
100 BpYUYEH JTIMYHO MO/ pacnucky npeacrasutenio OVY.

[ara: [Moanucs :




[Tpunoxxenue Ne 5
K aJIMUHUCTPATUBHOMY pErJaMEHTy IO
MPEIOCTABICHUID MYHHUIUIIAIBHON YCIYTH
«IIpemoctaBieHne uHGOPMAUUA O TEKYIIEH
yCIIEBAEMOCTH y4Jarerocs, BEJICHHE
AJEKTPOHHOTO JHEBHUKA W 3JIEKTPOHHOIO
KypHaJIa yCIIeBaeMOCTH

baok-cxema
NpeaoCTABIEHNS MYHUIMIIAJIbHON yCJIYrH
«IIpenocraBienne uHGOpMANNH 0 TeKylIeld YCIIeBAEMOCTH y4allerocs,
Be/JI€HUIO JIEKTPOHHOI0 THEBHUKA U 3JIEKTPOHHOI'0 KYPHAaJIa
ycreBaeMoCTH

NudopmupoBanue 1 KOHCYJIbTUPOBAHUE IPAXKIAH [0 BOIPOCaM
MPEI0CTaBIECHUS MyHUIIUTIIATBHOU YCIIYTH

[Ipuem TOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTaBICHU UHPOpMAIUU
0 TEKYIIEeH yCIeBaeMOCTH YUalIerocs, BEJCHUIO JJIEKTPOHHOTO
JTHEBHUKA U 3JIEKTPOHHOIO JKypHaja yCIIeBaeMOCTH

I[OKYMGHTBI COOTBCTCTBYIOT

JIOKyMEHTBI HE COOTBETCTBYIOT
YCTaHOBJICHHBIM TPEOOBAHUSIM

YCTaHOBJICHHBIM Tp€6OBaHI/I}IM

27

[ToaroroBka mpriKasza pyKOBOAUTEIS
00pa3oBaTENBLHOTO YUPESKICHUS O
NIPEI0CTaBICHUN HH(DOPMAIIHH O

OTka3 B penoCcTaBICHUN
MYHULHAIIAIBHON YCIyTH

TEKyLIEN yCIIEBAEMOCTH y4allerocs,
BEJICHUIO 3JIEKTPOHHOTO THEBHHUKA U
AJIEKTPOHHOTI'O KypHaja
yCIeBAEMOCTH

- /

[IpenocraBnenue nHpopmaIum o0 TeKyei
yCIIEBAEMOCTH YYallleroCsl, BEACHUE
AIIEKTPOHHOTO JHEBHUKA U 3JIEKTPOHHOTO
KypHaJla yCIIeBaeMOCTH




